
Equality Impact Assessment Screening Form            Appendix B

(If NO, you need to consider whether you should be undertaking 
consultation and engagement – please see the guidance)

Please ensure that you refer to the Screening Form Guidance while 
completing this form. If you would like further guidance please contact your 
directorate support officer or the Access to Services team (see guidance for 
details).

Section 1
Which service area and directorate are you from?
Service Area: Transformation    
Directorate: Resource 

Q1(a) WHAT ARE YOU SCREENING FOR RELEVANCE?
      Service/                Policy/
      Function             Procedure             Project              Strategy                 Plan                 Proposal

                                                                                          

(b) Please name and describe below
The Council is introducing a new Data Protection Policy to align itself with the 
regulatory environment that will be introduced on 25 May 2018 by the General 
Data Protection Regulation (GDPR) and an accompanying Data Protection Act 
2018.

Q2(a) WHAT DOES Q1a RELATE TO?
Direct front line Indirect front line Indirect back room
service delivery service delivery service delivery

   
  (H)       (M)  (L)

(b) DO YOUR CUSTOMERS/CLIENTS ACCESS THIS…?
    Because they Because they  Because it is On an internal  

need to want to automatically provided to basis
everyone in Swansea i.e. Staff

            (H)       (M)    (M)  (L)
Q3 WHAT IS THE POTENTIAL IMPACT ON THE FOLLOWING…

      High Impact Medium Impact Low Impact Don’t know
   (H)   (M) (L)   (H)

Children/young people (0-18)
Any other age group (18+)
Disability
Gender reassignment
Marriage & civil partnership
Pregnancy and maternity
Race
Religion or (non-)belief
Sex
Sexual Orientation
Welsh Language
Poverty/social exclusion
Carers (inc. young carers)
Community cohesion
Q4 HAVE YOU / WILL YOU UNDERTAKE ANY PUBLIC CONSULTATION 

AND ENGAGEMENT RELATING TO THE INITIATIVE? 
  YES       NO  

If yes, please provide details below 
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Q5(a) HOW VISIBLE IS THIS INITIATIVE TO THE GENERAL PUBLIC?
High visibility Medium visibility Low visibility

   (H)   (M) (L)

(b) WHAT IS THE POTENTIAL RISK TO THE COUNCIL’S REPUTATION? 
(Consider the following impacts – legal, financial, political, media, public 
perception  etc…) 

High risk Medium risk Low risk
    (H)         (M)          (L)

Q6 Will this initiative have an impact (however minor) on any other 
Council service? 
  Yes       No  If yes, please provide details below 

The whole Council needs to be GDPR-ready by 25 May 2018.  The policy outlines 
to staff how they must amend their methods of working when collecting and 
processing personal data in order to comply with GDPR.

Q7 HOW DID YOU SCORE? 
Please tick the relevant box

MOSTLY H and/or M → HIGH PRIORITY   →  EIA to be completed 
Please go to Section 2

MOSTLY L    →    LOW PRIORITY /      →  Do not complete EIA
         NOT RELEVANT   Please go to Q8 

followed by Section 2

Q8 If you determine that this initiative is not relevant for a full EIA report, 
you must provide adequate explanation below.  In relation to the 
Council’s commitment to the UNCRC, your explanation must 
demonstrate that the initiative is designed / planned in the best 
interests of children (0-18 years).  For Welsh language, we must 
maximise positive and minimise adverse effects on the language and 
its use.  Your explanation must also show this where appropriate. 

The new Data Protection Policy is an internal document created for staff and 
elected Members to follow.  While the Policy describes new citizens’ rights and 
obligations on the Council, these are changes enforced by the legislation and not 
by the Policy, i.e. the Council has no choice whether to adopt the Policy or not if it 
intends to stay within the law.

The effect of the Policy will be beneficial for citizens (for example, the need to 
explain data protection in a child-friendly as well as a general version), however as 
stated above these benefits derive from the new legislation not the policy.

With regard to the bilingualism of the initiative, all public information and data 
collection forms which are created will be bilingual and a number of the staff 
assisting the public in understanding their new rights will be Welsh-speakers (as 
currently is the case with all public interaction), as part of the interface between the 
Council and the public which is designed to be no less favourable to those who opt 
to receive a service in Welsh.
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Section 2
NB: Please email this completed form to the Access to Services Team for 
agreement before obtaining approval from your Head of Service.  Head of Service 
approval is only required via email – no electronic signatures or paper copies are 
needed.

Screening completed by:
Name: Marlyn Dickson
Job title: Business Improvement Advisor 
Date: 18th April 2018

Approval by Head of Service:
Name: Tracey Meredith
Position: Head of Legal, Democratic Services and Business Intelligence
Date: 20th April 2018

Please return the completed form to accesstoservices@swansea.gov.uk

mailto:accesstoservices@swansea.gov.uk

